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1 0  PURPOSE 

This procedure provides the required steps and designates responsibilities for 
processing the documents requred for project transfer from construction to the facility 
manager or Landlord 

2 0  SCOPE 

This procedure applies to all construction projects (including Decontarmnation and 
Decommissioning and Environmental Remediabon projects) at the Rocky Flats 
Technology Site (WETS) and addresses Project Beneficial Occupancy and Project 
Acceptance and Transfer 

When used in this procedure, the word SHALL identifies requirements that are 
mandatory The word SHOULD indicates a recornmendabon that is based on standards 
and good best management practices 

3 0  DEFINITIONS 

Beneficial Occu~ancy 
The process by whch the Facility Manager or Landlord takes possession o f  a 
project area (e g facility, process,site) or a portion o f  a project area Beneficial 
Occupancy is documented on a Project Beneficial Occupancv Notice (BON) 
(Appendix 1) 

Proiect Acceptance and Transfer The process by which the Facility Manager or 
Landlord takes possession following completion o f  all activities including any 
punchlist items and final inspection of  the project area to venfy complebon and 
compliance to the contract plans and specifications Project Acceptance and Transfer is 
documented on a Project Acceptance and Transfer form (Appendix 2) 

Substantiallv comdete The stage in the process o f  the worWproject or designated 
portion thereof, at whch the project is sufficiently complete in accordance wth the 
subcontract documents and acceptance cntena and the work project area can be 
occupied or utilized for its mtended use 

NOTE The requirements for “substantially complete . should be negotiated between 
the Project Manager or designee, the Design authonty and the Facility manager or 
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5 0  INSTRUCTIONS 

5 1  Project Beneficial Occupancy 

[ 11 The Project Manager or designee SHALL schedule a Beneficial Occupancy 
walkthrough inspection with all Required Approvers and other department 
representatives as necessary and appropnate 

NOTE The Project Execution Plan should establish any other required approval 
signatorees beyond those designated by this procedure 

i 

[2] The Project Manager or designee SHALL prepare a punchlist of discrepancies 
that require correction before PA&T can be accomplished 

[3] The Project Manager or designee SHALL secure the signatures of The Required 
Approvers in the Required Approvals section for the Project Beneficial Occupancy 
Notice 

[4] The Project Manager or designee SHALL deliver the punchlist to the Subcontract 
Administrator for transmittal to the subcontractor with a request for a schedule and a 
cost estimate to correct all deficiencies identified on the punchlist 

[5] The Project Manager or designee SHALL attach the punchlist to the Project 
Beneficial Occupancy Notice and forward copies to the Required Approvers and 
required distnbution (Appendix 1) 

5 2  Project Acceptance and Transfer 

NOTE 
corrected to the satisfaction of the Required Approvers 

Project Acceptance and Transfer is used when deficiencies have been 

[ 11 The Project manager or designee SHALL ensure that all Nonconformance 
Reports are resolved and closed and SHALL ensure that all punchlist deficiencies have 
been completed 

[2] 
Transfer Walkthrough Inspection urlth all Required Approvers and other department 
representatives as necessary and appropnate 

The Project manager or designee SHALL schedule a Project Acceptance and 
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